
 
PARTNERSHIP AMONG SOUTH CAROLINA ACADEMIC LIBRARIES 

JOB DESCRIPTION 
 
The Academic Electronic Resources Coordinator will work with the PASCAL Executive 
Director and Consortial Purchasing Committee, State Library staff, and academic libraries in 
South Carolina to manage and expand PASCAL’s two licensing programs for electronic 
information resources.  PASCAL’s global academic purchasing program, branded as Collegiate 
DISCUS, is a partnership of the SC Commission on Higher Education, PASCAL, and the South 
Carolina State Library.  It provides content for all PASCAL members, using state (lottery) and 
member-supplied funds. PASCAL’s buyers’ club (i.e., cooperative purchasing) program supports 
member libraries that pool institutional funds for purchase or licensing of particular electronic 
information resources.  
 
In addition, the incumbent will work with the State Library to coordinate these purchasing and 
licensing efforts with DISCUS, a state-funded program that licenses and manages core electronic 
resources available to all South Carolina citizens through the state’s schools, colleges and public 
libraries. Collegiate DISCUS seeks to expand this effort by supplementing DISCUS by 
supplying electronic resources that directly address scholarly information needs of the academic 
environment.    
 
JOB SUMMARY:  The Academic Electronic Resources Coordinator works under the general 
supervision of the PASCAL Executive Director, with direction provided by the PASCAL 
Consortial Purchasing Committee and works with the DISCUS Program Manager to coordinate 
PASCAL’s licensing programs for electronic information resources. For these programs, the 
Coordinator contributes to the development and implementation of plans for statewide 
electronic resource licensing; negotiates a variety of electronic information product license 
agreements; manages all electronic licensed products; makes decisions regarding priorities for 
licensing activities; manages the gathering, analysis and dissemination of information 
concerning electronic information products; manages trials of new electronic information 
products; prepares statistical reports;  serves as principal liaison regarding licensing for 
PASCAL committees, DISCUS, and other consortia and  with electronic information product 
vendors; provides support for systems operated by PASCAL and the State Library; participates 
in policy making; decisions and planning  for PASCAL and DISCUS. 
 
JOB DUTIES AND RESPONSIBILITIES:  
 
1. Plans and directs the development of PASCAL’s electronic information resource licensing 

activities.  
2. Negotiates licenses for electronic information resources (such as full-text databases and 

electronic journals) on behalf of PASCAL. 
3. Manages the implementation of licensed e-resources for PASCAL and its buyer’s clubs; 

Monitors licenses to insure that all terms and conditions are honored by participating libraries 
and by the vendors.  Acts as liaison between libraries and vendors. 

4. Manages the annual cycle of evaluation and assessment of new electronic information 
products.  This includes coordinating with the PASCAL Consortial Purchasing Committee 
and the DISCUS Program Director, gathering information about candidate products to be 
trialed, contacting vendors to arrange trials, informing users about trial arrangements and 



technical details, gathering, organizing and disseminating evaluative information from users 
and participating in the evaluation of candidate products. 

5. Oversees the provision of related training for staff of PASCAL libraries. Collaborates with 
DISCUS program staff to schedule, offer and provide training on effective use of licensed 
electronic information products. 

6. Consults with and advises staff of PASCAL libraries to insure their effective participation in 
Collegiate DISCUS and PASCAL buyers’ clubs. Provides user support for all Collegiate 
DISCUS systems.  

7. Maintains current awareness of electronic information products and services, supervises the 
gathering of information from a variety of sources, including vendors and users, analyzing 
information to determine its relevance and pertinence to institutional and consortial priorities 
and activities and disseminating information to colleagues and committees. Makes public 
presentations regarding PASCAL licensing programs. 

8. Works with PASCAL and DISCUS committees and electronic information product vendors 
and attends meetings of these committees. 

9. Prepares the budget and cost analysis for electronic resource licensing. 
10. Prepares statistical reports including cost analysis concerning the use of e-resources licensed 

by PASCAL. 
11.  Manages PASCAL electronic resource websites. 
12.  Participates in PASCAL and DISCUS policymaking, decisions and planning. 
13.  Performs other duties essential to the effectiveness of the electronic licensing programs, and 

other PASCAL initiatives as needed.   
14.  Functions as a member of the PASCAL team in the timely and effective completion of 

assigned responsibilities. 
 
JOB REQUIREMENTS: 
 
Ability to manage and direct long range planning. 
Ability to make decisions and establish priorities. 
Ability to initiate strategies and activities to accomplish program objectives. 
Ability to express ideas clearly, in both written and oral communications. 
Ability to speak effectively before large groups of people. 
Ability to understand and utilize computer applications effectively and to operate a 
microcomputer and peripheral hardware.  
Ability to work successfully with people of varying educational and cultural backgrounds and 
experience levels. 
Ability to work effectively as a member of a team. 
Ability to solve problems creatively and constructively, organize time effectively, cope with a 
changing work environment, and be self-motivated. 
Ability to travel. 



 
 
REQUIRED QUALIFICATIONS: 
 
1. ALA-accredited MLS degree. 
2. Minimum of four year’s library experience, including public services experience and 

experience managing e-resources. 
3. Demonstrated expertise with e-resources and search systems and supporting technology 

(hardware and software). 
4. Experience with evaluating and licensing e-resources. 
5. Excellent oral and written communication skills. 
 
PREFERRED QUALIFICATIONS: 
 
1. University or college library experience. 
2. Minimum of one year’s experience negotiating and administering contracts for a consortium. 
3. Minimum of one year’s experience with  library services in a consortial environment, 

especially experience in negotiating or managing license agreements. 
 
SALARY:  Salary dependent on experience and qualifications plus full state benefits package.  

ABOUT PASCAL:  In 2001, South Carolina academic libraries formed the Partnership Among 
South Carolina Academic Libraries (PASCAL) to address information- access problems. Today, 
PASCAL is a consortium well over 50 public and private academic libraries.   It partners with 
other entities and is dedicated to improving information resources, access and services at each 
member institution’s library.  In addition to its digital content licensing programs, PASCAL is 
also working to implement universal borrowing amongst its members; expand statewide access 
to historical, cultural and educational resources through collaboration and digitization; and to 
support professional development of its member librarians. http://pascal.tcl.sc.edu/ 
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