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NOBLE has about 250 staff authorized to use create lists, with about 100 regular users.  
Staff are strongly encouraged to use this tool for a variety of tasks. 
 
Examples of things you can do are: get total number of something (how many DVD’s 
were added last year, for example); use the statistics program to get statistics about a 
group of records; email a list to yourself, save it in WORD, then have something (a basic 
books list, for example) to hand out; create a tab-delimited file that can be opened in 
Excel or Access; find database errors; or find bibliographic records that could be 
enhanced.   
 
Review files can be run to look for records with missing fields.  They could be used for 
catalog enhancement; for example, you could look for all titles that include the term 
sixties, 1960’s, etc. in order to add the decade subject heading, when appropriate.   
 
NOBLE uses the Access Report Maker (nicknamed Reportster).  Reportster contains 
some pre-defined reports in standard formats such as shelf list style reports and collection 
management reports.  People don’t need to know Access in order to use Reportster; they 
can email a list to themselves, save it on the desktop as ‘in.tst’ and then open with 
Reportster.  Reportster can be downloaded from the NOBLE swap shop at 
http://www.noblenet.org/swapshop/accessreport.htm. 
 
They also create web pages with links to their catalog using PERL scripts by sending to 
an email gateway and using a PERL script to create a page which can be edited before 
moving to the web server.  More on this is available at 
http://www.noblenet.org/swapshop/perlbooklists.htm. 
 
NOBLE has a number of useful scripts available on their web site.  There is a script to 
empty any review files that are not ‘owned’ (also known as the ‘refrigerator cleaning 
script’); scripts to create review files that are done on a regular basis; scripts that copy 
system review files so they can be used by staff.  NOBLE doesn’t use character-based 
create lists anymore except for running scripts.   
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New with Millennium Create Lists: 
 
Files are stamped with the date, time and user’s initials.   Files can be sorted by any of the 
fields: size, date, user initials, maximum records, etc.   
 
Once a file is selected that has been created in Millennium, you can see the search 
strategy.   
 
There is a drop-down box that will allow you to only see the empty files (or in progress 
files, complete files, or all files.) 
 
You can still use an existing review file in setting a range; however, Millennium Create 
Lists will allow you to use files of one type of record as a range for another type.  For 
example, you can use an item list as a range for a bibliographic list. 
 
When entering search terms the system gives you the choice to either type in the field 
number or name, or you can double click to get a pop-up screen of field choices.   
 
The biggest problem people have using create lists is that they don’t understand the data.  
Millennium can be helpful because field names are spelled out so people don’t have to 
know what the field abbreviations mean.  It is helpful to keep local documentation on a 
web site.  NOBLE wants staff to be “list literate” so that people know how to think 
through a list. 
 
In Millennium Create Lists, you are able to select a list and use the ‘show records’ button 
to see a listing of the records.  The system allows you to select one or more records and 
click on ‘remove’ to delete them from the list.  Selecting an individual record enables you 
to edit the record.  One could place holds on bibs or items or could place orders (you 
don’t have to have started from acquisitions to be able to place an order.)  This makes it 
easy to do things like make a list of long overdue books and to order replacements. 
 
 
Tips: 
 

• A little knowledge of MARC and LC subject headings goes a long way to achieve 
better results.   

• Use the web catalog to help plan the search. 
• ‘Step dancing’- complex searches can be broken down into small steps. 
• Use the append feature; it is easier to append one search onto another rather than 

to try to make a long search string. 
• Do a proper reference interview with yourself. 
• Try to get as much as you can out of your list.   
• Millennium has a nice Boolean ‘or’ that allows you to group terms.   

 



Once people become proficient with Create Lists, they sometimes find there is data they 
wish they had.  In some cases Innovative can add new variable fields for you; for 
example, notes could be added about gifts or grants.   
 
Presentation materials are available at http://www.noblenet.org/swapshop/lists.htm 
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