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This presentation was aimed at the new user, or users who have not previously needed to 
use the Create Lists function in Innopac or Millennium.  There are a number of pre-
packaged reports available in Innopac or Millennium such as access and circulation 
statistics, and data for collections, acquisition and vendor performance.  III also offers 
separate software for Web Management Reports.  The presenters’ focus, however, was on 
creating unique lists and using them to generate tailored reports.  Their examples were 
drawn from the text-based version, as the Create Lists function is not yet available in all 
Millennium modules. 
 
To create lists successfully, it is essential to understand the types of records in the 
database and how they are connected.  After describing the structure of the data and the 
kinds of field in each record type, Berniece and Katherine walked through the process of 
creating a list in the telnet client.  They stressed the importance of taking time to ask what 
you are looking for, deciding what kinds of records can best supply that information, and 
using what you already know about the records to refine and revise your searches.  
Because there are a limited number of lists available at a site, they stressed the 
importance of list etiquette such as naming and dating your files, using appropriately 
sized lists, and emptying files when they are no longer needed.  The samples presented 
included lists for new materials and patrons owing fines.  In the discussion of Boolean 
operators, the presenters mentioned the usefulness of the Match operator (Boolean 
operator r) which does not appear on the list of Boolean conditions offered by the system, 
but can help in finding variations or patterns in repeated data. 
 
Berniece and Katherine’s PowerPoint slides are available at: 
http://www.innovativeusers.org/iug2002/programs/B2/index.html 
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